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ABSTRACT 
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US DEPARTMENT OF LAiU>R 




July 18, 1973 

Natioiial Advisory Caoaittee on Afprentlceship 
American Orthotic and Prosthetic Association 
1440 N Street, N, W, 
Washington, D* C. 20005 

C^ntlcmen: 

It gives me great pleasure to inform yon that your Associa- 
tion's National Apprenticeship Stand^irds for Orthotic and/or 
Prosthetic Technician are consistent with the basic require- 
loents and equal employmon*". opportunity regulations of the 
Bureau of Apprenticeship and Training, U# h. Department of 
Labor. 

I congratulate you and the ♦^vsociPtion which you represent 
on your efforts to provide a Bystesiatic and uniform laethod 
for training Orthotic or Prosthetic Technicians throughout 
the profession* Your National Standards are the first to 
be registered with a one*-year term of apprenticeship* 

Your Interest and initiative in providing guidance to your 
Association's membership in line with your recoucicnded 
National Standards can maintain and improve its supply of 
skilled laboratory manpower in this vital allied health 
field. 

T'le field staff of the Bureau o£ Apprenticeship anJ Training 
is available to assist your local members if> formulating 
local apprenticeship programs patterned after your National 
Standards* 

Sincerely, - y' 




Bureau of Apprentice "hip 
and Training 
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PREFACE 



Set forth in the following pages are the National Apprentice- 
ship and Training Standards for the 1-year apprenticeship program 
for orthotic and/or prosthetic technicians. These standards were 
recommended by the Committee on Eoucation, serving as the ad hoc 
National Advisory Committee on Apprenticeship of the American 
Orthotic and Prosthetic Association (AOPA), in cooperation with 
the Bureau of Apprenticeship and Training, U.S. Department of 
Labor, 

The Association and its members are dedicated to the rehabilita- 
tion of the orthopedically handicapped and are united in a constant 
desire to improve services and patient-management capability. 

It is the sincere conviction of the AOPA that through the 
concerted effort of its members the supply of skilled laboratory 
manpower can be maintained and improved. The objective of these 
national standards is to provide a basis for the mutual undertaking 
of training a worker at the 'echnician level and should result in 
benefits to all concerned. 

It is the hope of the Association that these standards will be 
considered in the spirit in which they have been conceived. Their 
sole purpose is to improve the quality of and opportunity for those 
who wish to secure fundamental effective training as orthotic and/or 
prosthetic technicians through the establishment of uniform, super- 
vised, on-the-job training programs. 

Because of the continuing changes occuring in the allied health 
field, the American Orthotic and Prosthetic Association will appoint 
a permanent National Advisory Committee on Apprenticeship to 
maintain a constant surveillance of apprenticeship and training 
problems and new requirements at the technician level. It will 
recommend such changes as may be necessary from time to time to 
assure the effectiveness of these national standards, methods, 
procedures, and problems. 
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NATIONAL APPRENTICESHIP AND TRAINING STANDARDS 
FOR ORTHOTIC AND/OR PROSTHETIC TECHNICIANS ^ 



1. Definitions 

(a) Orthotic Technician~thQ person who supports the ortho- 
tist in providing care to patients with disabling conditions of the 
limbs and spine bv fabricating devices known as orthoses. Under the 
guidance of and in consultation with the orthotist or the orthotic 
assistant, ihe technician, as a result of his skills, fabricates orthoses 
and/or their components in such a manner as to provide maximum 
fit, function, cosmesis, and workmanship. He also performs repairs 
to and maintenance of orthoses as assigned. The orthotic technician 
must keep abreast of all new fabricating techniques and be skilled 
with hand and power tools and the qualities of various materials. 
He may be assigned responsibility for the performance of other 
technicians. 

(b) Prosthetic Techriician-the person who supports the pros- 
thetist in providing devices known as prostheses. Under the guid- 
ance of and in consultation with the prosthetist or the prosthetic 
assistant, the technician may make positive molds and, as a result of 
his skills, fabricate prostheses and/or components in such a manner 
as to provide maximum fit, function, cosmesis, and workmanship. 
He also performs repairs to and maintenance of prostheses as 
assigned. The prosthetic technician must keep abreast of all new 
fabricating techniques and be skilled with hand and power tools and 
the qualities of various materials. He may be assigned responsibility 
for the performance of other technicians. 

(c) Orthotic-Prosthetic Technician~xhe person whose respon- 
sibilities and functions conform to those of both the orthotic 
technician and the prosthetic technician as defined in the two 
preceding items. 

(d) Apprentice— the individual v^o is under an apprentice- 
ship agreement to acquire the qualifications of the orthotic and/or 
prosthetic technician as outlined in these standards, and who Is 
registered with the appropriate registration agency. 

(e) As$ociation-the American Orthotic and Prosthetic Asso- 
ciation, 1440 N Street, NW., Washington, D.C. 2d005. 

^ Local application of then national standards in States having State a{jprenticeshi() 
agencies may require adaptation to n\f,-et the standards of apprenticeship in such States. The 
staffs of the Bureau of Apprenticeship and Training, U.S. Department o< labor and State appren 
tionhtp agencies are available to advise on swch standards. 
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(f) Committ$e-Xhe Committee on Education, also known 
as the National Advisory Committee on Apprenticeship of the 
American Orthotic and Prosthetic Association. This Committee is 
ditpctly responsible to the Association for the effectiveness of 
af-ijrenticeship training of technicians. 

(g) Employer-any member firm of the American Orthr z 
and Prosthetic Association who has the facilities and equipme 
properly train apprentices in accordance with the terms andcu, 
tions of these national standards. 

(h} Apprenticeship Agreement- the written agreement be- 
tween the apprentice and the employer establishing the termsof the 
apprenticeship. 

(i) Registration Agency- the recognized State apprenticeship 
agency, or in States where there are no such agencies, it shall mean the 
Bureau of Apprenticeship and Training, U.S. Department of Labor. 

2» QudUfications for Apprenticeship 

Applicants for apprenticeship shall not be less than 18 years of 
age, unless State law requires a different minimum age. Proof of 
age shall be required. 

A maximum age limit may be established, if desired. Where a 
maximum age is established, it must be stated in the local program. 
Exceptions to the maximum age limit may be provided fu" hon* 
orably discharged veterans, for previous work experience at the 
technician level in the occupation, or to meet established minority 
apprentice employment goals and timetables. 

Apprentices must be physically fit to perform the employment 
functions of the orthotic and/or prosthetic technician. 

Employers may establish, subject to the approval of the 
National Advisory Committee on Apprenticeship, additional qualifi- 
cations as desired. Such qualifications must be specific, clearly 
stated, and reasonably and directly related to job performance. 

3* Apprenticeship Agreement 

Apprentices shall be covered by a written apprenticeship agree- 
ment with their employer(s) which shall be signed by both and 
registered with the appropriate registration agency. Such agree- 

■ ^ SonU' State apppenlfCt»ship agenaes re/jurri* the u^* t>^ thw^r ov^n <*|)|)rent»£:e!ii>»p dqu^fnent 
forms. In such instance*, the forms may be obtained from the staff of tfie State a^iprcf^lfCeship 
agency or th^ Bureau of Apprenticeship and Tfamtng. U S Department of Labor H such is f^ot 
the case, copies of the sample form {appendix 4} may be used. 
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mentis) shall contain a statement making the terms end conditions 
of the local program a part of tne agreement(s). The National 
Advisory Committee on Apprenticeship shall provide employers 
desiring to train an apprentice with forms of agreements applicable 
to their States' local program requirements. 

4. Term of Apprenticeship and Credit for Previous Experience 
Orthotic or prosthetic technician apprentices shall serve a 

minimum of 2,000 hours (50 workweeks of 40 hours each) in the 
year to which the agreement relates, and the orthotic-prosthetic 
technician apprentices shall serve a minimum of 4,000 hours, 
including a probationary period. The apprentices' progress in each 
phase of apprenticeship may be determined on a credit hour basis. 
Therefore, apprentices who, by unusual aptitude and industry or 
because of past educational and/or practical experience, achieve the 
desired level of attainment in one phase of apprenticeship in less 
than the time designated may be advanced to the next phase. The 
determination of such attainment in less than the usual number of 
scheduled hours shall be made by the employer. When such advance- 
ment is made, the apprentice{s) shall b«^ paid the rate of pay for the 
level to which advancement is made. 

5. Probationary Period 

Apprentices shall be subject to a probationary period, not to 
exceed 3 months of reasonably continuous employment on the job. 

This probationary period will give the apprentice the opportu- 
nity to observe the work of the trade in its entirety and enable him 
to decide whether it will be to his liking; and it will give the em- 
ployer the opportunity to determine whether the ?;H:rentice has the 
ability to absorb further training. 

During the probationary period, the apprenticeship agreement 
may be cancelled on request of either party to the agreement. After 
probation, apprenticeship agreements may be cancelled at any time 
for due cause. The registration agency and xne Committee shall be 
notified of alt cancellations and terminations of apprenticeship 
agreements. 

6. Hours of Work 

The workday and workweek for apprentices and conditions 
associated therewith shall be the same as those of other classifica- 
tions of employees doing comparable work on a nonapprentice basis, 
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7* Salaries 



Apprentices shall be paid for each hour spent in the u^cility of 
the employer and in related instruction during normal working 
hours at a progressively increasing schedule of wages. Such wages 
shall be a percentage of the prevailing local journeyman's beginning 
hourly wage rate, as follows: 

1st 500 hours 50% of the journeyman's rate 

2nd 500 hours 65% of the journeyman's rate 

3rd 500 hours 80% of the journeyman's rate 

4th 500 hours • . • 90% of the journeyman's rate 

Note: When an apprentice has satisfactorily completed a 1-year 
orthotic or prosthetic technician program and wishes to 
continue for a second year to become an orthotic-prosthetic 
technician, it is recommended that he be paid no less than 
100 percent of the journeyman's beginning wage, Furthsr 
adjustment thereafter should be an agreement between the 
employer and the apprentice, or such bargaining agreement 
as may exist 

8* Ratio 

The provision in local programs covering the ratio of orthotic 
or prosthetic technician apprentices to journeymen shall be worked 
out irt accordance with local practices No more apprentices shall 
be employed than can (a) be given proper supervision in the perform- 
ance of the functions that are required by the national standard? 
for adequate apprenticeship training and ib) be afforded employ- 
ment opportunity on compl^Jron of the training period. The ratio 
of apprentices to journeymen shall be stated in the local program. 

9. Apprentice Records, Reports, and Examinations 

The Committee will require local employers of apprenticeship 
programs under these standards to develop and keep such records as 
seem desirable for the proper training of apprentices as follows: 

(a) Application form for entrance into apprenticeship, 

(b) Tests or examinations as required for entrance into 
apprenticeship, periodically for evaluation of progress, 
and for completion of the apprenticeship, 
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(c) A copy of the registered apprenticeship agreement. 

(d) Record of attendance in related and technical instruction. 

(e) Report of selection standards and procedures utilized 
by employers. 

10. Progress Reports 

The progress of apprentice(s) shall be reviewed ' ■ employers 
prior to advancement of apprentices to each level of . i\r appren- 
ticeship, and at such other times as may be deemed necessary by 
the employer. Consideration in evaluating the degree of advance- 
ment shall be given to related instruction and on-the-job perform- 
ance, as reflected by the apprentice's work records, and other 
fetors indicative of the apprentice's development in the skills of 
the orthotic and/or prosthetic technician. 

11. Adjusting Differences 

The employer and the apprentice shall have the right and 
privilege of appeal to the Committee in the event of disputes or 
controversies arising over any provision of the local program which 
cannot be satisfactorily settled locally. The Committee shall 
consider all records pertaining to the apprenticeship training 
relationship, hear all parties, and make adjustments as necessary. 
Such adjustments shall be binding on both employers and appren- 
tices as a condition of entering into or maintaining the apprentice- 
ship training relationship under these standards. 

12. Work Processes 

Ourir.3 the term of apprenticeship, the apprentice shall be 
given an opportunity to work in all phases of orthotic and/or 
prosthetic technician functions in accordance with the schedule of 
work processes for each classification. (See appendix 1.) 

These work processes need not be followed in the exact order 
as listed, nor continuously on each process, but may be varied 
according to the laboratory workload. However, the apprentice 
shall receive Instruction as near as possible in the amount of time 
listed for each process. 

Apprentices shall not be used for the performance of general 
custodial work or other nontechnical tasks except to the extent 
necessary to maintain tneir work stations in a clean and orderly 
condition or to the extent that performance of such custodial work 
is required of other employees. 
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13. Related Instructic^n 

The apprentice shall be required to attend classes in subjects 
related to the functions of orthotic or prosthetic technicians for a 
minimum of 144 hours per year. These classes may be given during 
or outside the regular working hours depending upon local practices 
and available facilities. Time spent in related instruction shall not 
be considered as hours of work unless the apprentice is required to 
take such courses during the regular working hours, and in that event 
he shall be compensated at his regular hourly rate. 

To provide appropriate related instruction, in facility courses 
may be given utilizing company or outside personnel as instructors. 
Local high schools, vocational schools, and colleges usually cooperate 
in offering related studies that can be taken after working hours. 

14. Accident Prevention 

Apprentices shall receive training and instruction in accident 
prevention and safe working habits, both on the job and in related 
instruction, during the entire term of apprenticeship. Such instruct 
tion shall be coordinated with actual work performed on the job 
and tools and equipment used. 

15. Certificate of Completion of Apprenticeship 

Apprentices who successfully complete their apprenticeship 
Shalt be awarded a certificate by the appropriate registration agency. 
(See page 20.) 

16* Equal Opportunity in Apprenticeship 

All programs of apprenticeship registered with the Bureau of 
Apprenticeship and Training, U.S. Department of Labor o\ rec- 
ognized State apprenticeship agencies must include in their program 
the following equal opportunity pledge: 

Th^ recruitment, selection, employment, and training 
of apprentices during their apprenticeship shall be without 
discrimination because of race, color, religion, national 
origin, or sex^ The sponsor will take affirmative action to 
provide equal opportunity in apprenticeship and will 
operate the apprenticeship program as required under 
title 29, of the Code of Federal Regulations, part 30, as 
amended. 
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In order to be eligible for orthotic and/or prosthetic technician 
apprenticeship under locally established programs, alt applicants 
will be required to meet the following qualifications, as a minimum: 

(a) At least 18 years of age unless State law requires a 
different minimum age (proof of age required). 

A maximum age limit may be established, if desired. 
Where a maximum age is established, it must be stated in 
the local program. Exceptions may be provided for honor- 
ably discharged veterans, for previous work experience in 
the occupation, or to meet established minority apprentice 
employment goals and timetables. 

(b) Must be physically fit to perform the work required of 
orthotic and/or prosthetic technician. Proof of physical 
ability not necessary until applicant appears for personal 
interview. 

If a local program sponsor establishes additional qualifica- 
tions, such qualifications will be stated in the local 
program. 

In addition to establishing qualification standards, each local 
program sponsor employing five (5) or more apprentices will be 
required to develop and adopt an affirmative action plan which 
shall include goals and timetables if analysis indicates underutiliza- 
tion of minorities, and shall adopt a selection method consistent 
with the requirements of title 29. CFR, part 30, as amended. 

A local program sponsor with a program in which fewer than 
five (5) apprentices are indentured is only required to adopt the 
Equal Opportunity Pledge statrid in section 30.3(b} of title 29, 
CFR, part 30, as amended. 

Detailed information regarding the application of nondis- 
crimination requirements under titie 29, CFR, part 30, as amended, 
may be obtained from the staffs of the Bureau of Apprenticeship 
and Training, U*S* Department of Labor, or State apprenticeship 
agencies, 

17* Modification of National Standards 

The American Orthotic and Prosthetic Association's National 
Advisory Committee on Apprenticeship reserves the right to make 



such changes in its National Apprenticeship and Training Standards 
as may in its judgment be necessary, subject to the approval of the 
Association and the Bureau of Apprenticeship and Training, U.S. 
Department of Labor. 



APPROVED AND ADOPTED BY THE AMERICAN ORTHOTIC 
AND PROSTHETIC ASSOCIATION THIS 18th day of July. 1973. 



REGISTERED AS INCORPORATING THE BASIC STANDARDS 
OF THE BUREAU OF APPRENTICESHIP AND TRAINING OF 
THE UNITED STATES DEPARTMENT OF LABOR THIS 18th 
day of July ,1973. 




/ 



^ Administrator f/^ ^ ^ 
Bureau of Apprenticeship and Training 
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ADAPTATION OF NATIONAL STANDARDS TO LOCAL USE 
AND PROGRAM SUPERVISION 



The American Orthotic and Prosthetic Association, through its 
National Advisory Commitxee on Apprenticeship, shall oversee these 
national standards and their use in obtaining the maximum effective- 
ness of local apprenticeship programs to insure the availability of 
competently trained personnel. The meaningful adaptation of the 
Association's stated policy to local operations will require active 
cooperation of the Association and its individual member facilities. 

The Committee shall make every effort to maintain the applica- 
tion of these national standards among members of the Association. 

A national representative from the Bureau of Apprenticeship 
and Training, U.S. Department of Labor may be appointed to 
provide advice, service, and assistance to the Committee. This 
representative shall have voice but no vote on matters before the 
Committee. 

In order to fulfill his responsibility, it is recommended that 
the local employer develop apprenticeship standards covering such 
items as: 

(a) Selecting a supervisor of apprentices. 

(b) Methods of selecting apprentice applicants. 

(c) Schedule of work experience on the job. 

(d) Progressively increasing schedule of wages for the appren- 
tice. 

(e) Supplemental related instruction. 

(f) Provision for reviewing and testing the apprentice's 
progress. 

(g) Arranging for presentation to the apprentice a Certificate 
of Completion. 

It shall be the responsibility of the employer to- 
la) Determine the need for, and the availability of, qualified 
orthotic and/or prosthetic technicians in the local area. 

(b) Base apprenticeship selections on qualifications alone. 

(c) Assure that necessary on-the-job experience and related 
instruction are provided apprentices. 

(d) Conduct periodic examinations of apprentices. 
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(e) Notify appropriate registration agency and the Committee 
of any cancellation or termination of apprenticeship 
agreements. 

(f) Prepare and submit all necessary reports concerning the 
program to the local. State, or Federal agencies, and to 
the Committee. 

(g) Prepare and submit to the Committee an initial report 
outlining the local program, periodic reports regarding 
apprenticeship activities, and any amendments for approv- 
al of local programs. 

(h) Supervise the enforcement of the provisions of the 
local programs. 

(i) Impress upon each indentured apprentice that in signing 
the apprenticeship agreement he has voluntarily agreed to 
abide by the provisions of the local program, and also 
inform the apprentice of his responsibilities and obliga- 
tions under the apprenticeship program, 

1, Responsibilities of Apprentices 

(a) To perform diligently and faithfully the duties as assigned by 
the employer in ^cordance with the provisions of the program. 

(b) To respect the property of the employer and abide by the 
working rules and regulations of the employer, 

(c) To attend regularly and complete satisfactorily the courses of 
related instruction as provided under the local program. 

(d) To maintain such records of work experience and training 
received on the job and in related instruction as may be 
required by the employer. 

(e) To develop safe working habits and conduct himself in his 
work in such a manner as to assure his own safety as well as 
thdt of his fellow workers. 

(f) To work for the employer to whom assigned to the comple- 
tion of his apprenticeship, unless he is reassigned to another 
employer ^r his agreement is terminated by the employer, 

(g) To conduct himself at all times in a creditable, ethical, and 
moral manner, realizing that much time, money, and effort 
will be spent in affording him the opportunity to become an 
orthotic and/or prosthetic technician, 

Q 10 
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2. Ratio 



The provision in local programs covering the ratio of techni- 
cian apprentices to journeymen shall be worked out in accordance 
with local practices. 

3. Filing With the Registration Agency 

A copy of the local apprenticeship program, and any amend- 
ments thereto, shall be registered by the appropriate registration 
agency, as Identified on page 1 under "Definitions." 

4. Consultants 

Guidance in the successful operation of the apprenticeship 
program is always available from the Association representative. 
Advice and assistance may also be sought from the Bureau of 
Apprenticeship and Training, U.S. Department of Labor, State 
apprenticeship agencies and/or State departments of education. 

5. Term of Apprenticeship 

The term of apprenticeship for orthotic or prosthetic techni- 
cian apprentice shall be approximately 2,000 hours of on-the-job 
training, which shall include a minimum of 144 hours of related 
supplemental instruction. The term shall be subdivided into two 
6-month periods of 1,000 hours each. 

The first 500 hours shall be considered a probationary period, 
during which time the employer or the apprentice may cancel the 
apprenticeship agreement by notifying the other. The registration 
agency and the Committee shall be advised of all such cancellations. 

The orthotic or prosthetic technician apprentice will work with 
certified orthotists or pVosthetists under the supervision of the 
facility manager and will receive work experience and training 
pertaining to the sk'lls of orthotic or prosthetic technology in a 
manner that will lead to his advancement. As he becomes familiar 
with the subjects related to the operation of the laboratory 
equipment and methods of fabrication, he will be expected to 
perform any duties considered to be those of an orthotic or 
prosthetic technician apprentice. 

6. Rate of Pay 

See Salaries on page 4. 
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APPENDIX 1 



WORK PROCESSES 
ORTHOTIC TECHNICIAN 

Hours 



Tools and Equipment 150 

Care and use of tools, machines, and their use in 
orthotic fabrication. 

Orthotic Materials and Processes 1 25 

Familiarization with the basic materials, equipment, 
and procedures used in the fabrication of orthoses. 

Fabrication of Orthoses 1,475 



The applied use of materials and tools relative to 
the techniques of fabricating orthotic devices. 

Upper Extremity (200) 
Lower Extremity (900) 
Spinal (375) 



Anatomy-BioMechanics and Related Subjects 250 

A study of the skeletal and muscular systems with 
emphasis on the relationship to the fabrication of 
orthoses. 

Total 2,000 
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APPENDIX 2 



WORK PROCESSES 
PROSTHETIC TECHNICIAN 



Tools and Equipment 



Hours 
150 



Care and use of tools, machines, and their 
use in prosthetic fabrication* 



Prosthetic Materials and Processes 



125 



Familiarization with the basic materials, 
equipment, and procedures used in the 
fabrication of prostheses* 



Fabrication of Prostheses 



1,475 



The applied use of materials and tools 
relative to the techniques of fabricating 
prosthetic devices. 

Upper Extremity (375) 

Lower Extremity (1,100) 

Anatomy-BioMachanics and Related Subjects 250 

A study of the skeletal and muscular systems 
with emphasis on the relationship to the 
fabrication of prostheses. 



Total 



2,000 
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APPENDIX 3 



APPRENTICE RECORDKEEPING 



It is essential to maintain current records of the progress and 
ability of apprentices. Some recordkeeping systems in different 
areas include a variety of forms-daily, weekly, and monthly, as 
well as a final master chart summarizing the pertinent data recorded 
during the entire term of apprenticeship. 

On this and the following page are a simply designed record- 
keeping form and a control report. They are presented as examples 
to those in charge of apprentices in other localities for establishing 
their own recordkeeping systems. 

It will be noted that the data recorded during each 1 -month 
period are carried forward to the next period. In this way, a 
current and complete record of the progress of each apprentice may 
be kept on ^ single form. 

Samples of other recordkeeping systems may be obtained upon 
request through the field representatives of the Bureau of Appren- 
ticeship and Training or State apprenticeship agencies. 



APPRENTICE CONTROL REPORT 

MONTH 19 ~ 



1 IstSOOhrs 


2nd 500 hrs 3rd 500 hrs | 4th 500 hre 






NAME 


















































TOTAL 
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APPRENTICE MONTHLY WORK REPORT 
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APPENDIX 4 



APPRENTtCESHtP AGREEMENT 
Bcfwttn Apprentice fttKt Emplovef 


CHCCH AW'*<»^»»^ »ATI HtiK 
1 1 ttt»lf» VPlfiJ" 

, 1 Nun Vflnun 




m .♦skitril.itut' with llu* 1 i^ppintuniU St.nuljfjN sMtcU m S\iMm .^il ^ »>! 
]\\U' ( tjJk' i»{ 1 t.'Jcr.»l Hi->:u!*i1ions. I'.ir! U). .mJ hi .Uioui.nui- vmIIi th^' U'fni> 
.uui nMUhttiMls i»l Ihv i ,>f trpn tifh t ihif' SliifiJjf Is • 
wliivh .lU' ni.uK- .1 p»ifl tif fdis .jjJfi'fc'iiH'tit 








CHf {MT ♦ OM r>Hf vK)t (S J P(*f Mil t 


f f HV Ml M^i*NtNi. 








"^vTSmT n»fMi»N*ui 1,*-/., -.'/'I'lfi 




TO Ml COMHlETtl) yV THt 4PfKE?MT1« t 






At JPMf *.^ 


^ rAtlCAftlAN (fbNrTt tMrONMAVtflN HOT AVAIL.AIILI 
< ) (^Rp »k Ar H ; MO V t L«l MHC Ml C LA«%(rir0 

loKliNfAL ^ 4^AMI«N AMCttIC AM 
' ^ AMtHtiAM »Mirf(AM 






Mt<.*t( M t 'i At w iN I < v< k t< .>«tr< 
tH< <iM At>t nw n*\> 
: ) *M< ON mtiik OH MONi 

; i;ihCf«AIJl Of* Mo Ml 










Ml <.<STP f7( (1 HV i\am. ,'l H, t,'i»l»ot„ ,f m. - . 






tu\H 



M A ^ -I It 
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APPENDIX 5 



FEDERAL LAWS AND REGULATIONS AFFECTING 
THE EMPLOYMENT CF APPRENTICES 



Wage and Hour Regulations (ruling concerning payment for time 
spent by apprentices in related instruction) 

The Fair Labor Standards Act requires that each employee, 
not specifically exempted, who Is engaged in interstate commerce 
or in the production of goods for such commerce receive the stat- 
utory minimum wage, and that no employee (including an appren- 
tice) may be employed fo; more than 40 hours a week without 
receiving at least time and one-half of his regular rate of pay for the 
overtime hours. 

As an enforcement policy, time spent in an organized program 
of related supplemental instruction by apprentices working under 
bona fide apprenticeship programs may be excluded from working 
time if thefollowingcriteriaare met: (l)The apprentice is employed 
under a written apprenticeship agreement or program which 
substantially meets the basic standards of the Bureau of Apprentice- 
ship and Training, U.S. Department of Labor, and (2) such time 
does not involve production work or performance of the appren- 
tice's regular duties. 

If the above criteria are met, the time spent in such related 
supplemental training shall not be counted as hours worked unless 
the written agreement specifically provides that it is hours worked. 
The mere payment or agreement to pay for time spent in related 
instruction does not constitute an agreement that such time is 
hours worked. 
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REGIONAL OFFICES 
BUREAU OF APPRENTICESHIP AND TRAINING 



Location 

Region t 

JFK Federal Bidg., Room 1001 
Government Center 
Boston, Mass, 02203 



Statas Served 

Connecticut New Hampshire 



Maine 

Massachusetts 



Rhode Island 
Vermont 



Region II 

1B15 Broadway, 37th Floor 
New York, N,Y, 10036 

Region III 
P.O. Box 8796 
Philadelphia, Pa. 19101 

Region IV 

1371 Peachtiee Street, NE. 
Atldnla. Ga. 30309 



Room 700 



Region V 

300 South Wacker Drtve, 13th Floor 
Chicago, lit. 60606 

Region VI 

1512 Commerce Street, Room 704 
Dallas, Tex. 75201 

Region Vll 

Federal Office Bidg., Room 1100 
911 Walnut Street 
Kansas City, Mo. 64106 

Region VIII 

Republic Bidg., Room 232 A 
1612 Tremont Place 
Denver, Colo, SC202 



New Jersey 
New York 



Delaware 
Maryland 
Pennsylvania 

Alabama 
Florida 
Georgia 
Kentucky 

Illinois 
Indiana 
Michigan 

Arkansas 
Louisiana 
New Mexico 

Iowa 
Kansas 



Colorado 
Montana 
North Dakota 



Puerto Rico 
\/\rqm Islands 



Virginia 
West Virginia 



Mississippi 
North Carolina 
South Carolina 
Tennessee 

Minnesota 
Ohio 

Wisconsin 

Oklahoma 
Texas 



Missouri 
Nebraska 



South Dakota 
Utah 

Wyoming 



Region IX 

450 Golden Gate Avenue, Room 9008 

P.O, Box 36017 

San Francisco, Calif, 94102 

Region X 

Arcade Plaza BIdg., Room 2055 
T321 Second Avenue 
Seattle, Wash. 98101 



Arizona 
California 



Alaska 
Idaho 



Nevada 



Oregon 
Washington 
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STATE AND TERRITORIAL APPRENTICESHIP AGENCIES 



f»tHJi*n.^. An/ BbOOb 

Dl'fWMMN'fH uf llt|f4J*tf«jl Hi'iJiiCMU 

F 0 3iu (j03 

C!tifiM*ilij Appri'nf(t'f>%fHp CiHim'il 

Utfnwff, Colo. B4)i?03 

AiH)fe««tiCi' TtaMiit»q Divj%t(in 

TOO ^utfy Bf0OK BawifVdHtl 
W«»tfH»fitn»ld, Conn 00109 

Di*U*jfi' Staff AMt>fentt<:i»vfiip ami 

i>t^lMffmt»tif of Ljtxji jMil iMdiJUry 
618 Nor Sh Uritun Hfti'l 

Ai.tjjftn|(4 f»iftt|i C0ufu,fl 
Room 70O 

1 too V^frrKKit Avfrkj*', NiV 
W^tfHHBton, D C ^0210 

Burt'tfij of A|>|)fefit«mHi|) 

1321 £*»s;utf¥<e Ontt»f Drtw 

Ap|>f<*nT(Ct»*^ii|) Dtviiton 

Huftuluiu, Hjtv^u 

Afjpf«»m*ct« Training D»vt*»o»i ' 

Dej>*rim#fn of L#bOf 
401 loiH'^s 8auh?v#iri 
Toixti#, K^!i 66603 

KtjntMCKv St«tv A4>Mii^ntK.^iip 
Council 

f fiinfcfoft, Kv 40601 

D»tft<i£Ki of Amift#n!itrttMj} 

a»lCH) Rouflp. t# 70804 



Au^itj, MjfiH* !>4J30 
Mjrvi.wn1 A|»|»T('MlKVi^np *iftU 

ttjl!»motf, Md :^i;/o? 

UivituN^ ot A{H)rrMli(.t' TfttdUitq 

Strfli'OflH*^ UiiddH^ 

IDOCjn^tMitJgi' Slfivr 
BiHton M^ii 02^? 

D)Vt%UMi of VotontJty Apftii^nlucvhH^ 
l>t»i>*ifmM*f»! of lultof .Mtit ln(U»«frv 

444 l4f4v^'t!f Horf*f 
Si Piui MtfM* bblOl 

Monttf^u Stiilc A^jprt^nitit'^ttii; 

Councii 
DfvtifuM of Itftiof Stdfiiirffit* 
1331 H4'lt*n# Avt'Hut* 
HrU^i Mont &0iK}1 

N^vwl^ Apitfetitfcethtp Coi^ft^*) 
CrffKfn Ctlv. Nt'v B9701 

Di'f'anftu'fK i)f Ldbiv 
1 PtllilJofy Stiiv! 
Com ofti, N H 0J301 

fSk'Ai Mo*k:o A|)prrntfi.f'Wnn CiKiJu d 

1010 Njttfofui BuHcl^ny 
&Qi) Mjfijuf ifir. NW 
Air>iiq4«»rt^Mi». N M^** 87101 

6ur(*aHj of Appfi'i^tttc Tf*in(j»y 
Di'twffnw^t of LalKH 

Al!wf>v. NV 12?76 

Divi%t((«t of A|)prM>ln tr^rnK^^ 
P*<|Mftn««ril of t itHM 



Ofuo bf Jfu A|<{i?t>nftLH(tti|i C<Him it 

^^Pjryofii At^MUH>, MiNxn 314 
aMuMilKit. Uhru 43;^1b 

Aiipfcrifif rvlYip dfui TrdWirrHl D»v«^«tK^ 
Ofi'^tMi Buri .uj of lutnit 
L^ioi & intto&ffy HuHiiiny, HcHxtt 11& 
S^-fu, Oit»<| 97310 

PHu»4ylV(«i*rf A|f|iri'tilii.f*%hni ^ut 

Ut'M^ftii^Ml of IjlKjf umi hid»»*tfy 
liitHjf .foU Ifiifu^iiy Butfdihy, RcKim 1647 
Hrfrrsvt»urM.Prf 17120 

Appf«'nift'i'%H»}} DtVi^MHt 
i><'l»rfftrtum! of LjIhk 
414 BifflHHrf AwHhi** 
MjloHi'V, PR 00917 

HhiHk' UUiul A|ipr»f Hk;h%M»p C*mi(hiI 
lli'jMrfriwfM of tjtK/f 
23f> PiuMH»rMrh' Stfn l 
PfoviUriK*', R I 0290ti 

431 StHifh St»th £ d\\, RtHMt, 
S*M L#4ii'Gly, UUti B4102 

Vi*fffH>nt A|»pfiH)titi'tluf> Coijni.il 

M4*/iftMMH»# Vl owioy 

Djv{*iiH» of A|>pf»»fj!ii:i'*fi»p TirfirnhQ 

PO Bo* lBt4 

N»fiOt Stftvl QffN t* Btidding, HiKjtu 334 
Ruhnufnd V.* 23214 

Dit't Uyt of Ai)ti»i<ntit»»*hi|> «i<d 

P<'p.»HnHfM of IdiiOf 

ChnMunftnl, Si Cfoik, V I 001120 

A|>f;lf(MH<'VfU{> DiwiliiH) 
iV#»Minqior» S\dU' 
0¥ii4f\f^\ 'HI gf IMiOf nt\ii 

318 £d*f f rHifffi Avnuir 

UiviiuMi of Af^dfiuu t'itifp (Slid 

P O Bofc 2209 
Mad»Uwi Wfi *>3701 



th« tt^slAture. The ^ncy m K#nwt fun€tio«>i undff e]i«i:ytive ord^f of tf>« Govtf nof . 
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